Lab Checklist
This checklist is an excellent way to ensure that the format and the content of a lab report is done at a Level 4.  Please use this document with each lab to ensure success in these assignments.

Format

·  Is the lab written in blue or black ink?
· Are all the observations done in pencil when done by hand?

· Is there a single space between different sections of the lab?

· Is there no space between the section title and the information for that section?

· Is the information written on the next line below the title?

· Are all titles underlined?

· Is all information written outside the left margin?

· Is spelling correct?

· Is grammar and sentence structure correct?
Introduction

· Are the key concepts of the lab explained?
· Are examples used in the explanation?
· Are key terms defined?
· Are references made correctly on a reference page at the back of the lab?
Purpose
·  Is it written in question form?

· Is it a complete sentence?

· Did you put a question mark at the end of the sentence?

Hypothesis

·  Does the hypothesis answer the purpose in a clear educated way?

· Is it a complete sentence – can you tell what the purpose was but reading your hypothesis?
· Is the hypothesis specific?  Do not use words like approximately, about, between, close to.

· Do you use numbers or exact details to answer the purpose?

Materials  (this information will be provided for the students)

·  Are all of the materials used during the lab (not including what you used to do the lab report) included?

· Do the materials include amounts if necessary?

· Are the materials listed in columns?  Not as a list divided by commas.

Procedure (Some of this information will be provided for the students)

· Is the procedure easy to follow?
· Does the procedure name the equipment and the amounts of substances used.

· Is the procedure only explaining what to do in the lab (no set up, clean up or lab write up)
Observations

·  Are all titles underlined?

· Do all titles briefly describe the information provided in the table, graph or chart?

· Do graphs use the whole space (at least ½ of a page)?

· Are values evenly spaces on the x and y axis of the graph?

· Are the x and y axis labeled and include the proper units if applicable?

· Are calculations done with the 4 step method? 

· Given information

· Formula

· Substitution

· Final Answer

·  Do all numbers have the appropriate units

· Are tables fully filled in?

· Do the headings for tables include units if applicable?

· Do diagrams have titles?

· Are diagrams coloured?

· Are diagrams labeled appropriately?

· Are tables created with a ruler?

Conclusion

·  Is the purpose restated as the first sentence?

· Does the 2nd sentence state if the hypothesis is correct?

· Do the next 2-4 sentences accurately describe why the hypothesis is right/wrong and describe results of the lab using numbers and descriptive explanations?

· Does the next sentence explain a possible error that may have altered the lab results?
· Does the final sentence answer the purpose?

